SAN DIEGO CHAPTER

The Society for Design Administration

The Soci et)/ for Design Administration advances management and administrative professionals
in the A/E/C industry through education, networking, and resources.

January 21, 2010
Conducted by:

Sandra W. Rugg, SPHR-CA, Director of
Human Resources, Cavignac & Associates

Hosted by:
Cavignac & Associates
450 B Street, 18'" Floor, San Diego 92101

At the start of a new year it is traditional to set both career and personal goals and
objectives. A realized goal to reduce HR related risk will result in higher profitability
for your firm. How? Ensure that the firm is legally compliant and executing "best
practices" in your HR processes. This will result in reduced risk, which over time will
have a tremendous effect on your company's bottom line. We will review some of the
most significant HR risk areas and discuss how to minimize your exposure. Sandee
will discuss information related to: hiring, orientation, training, retention, employee
development, appropriate discipline, employee handbook, legal compliance
knowledge, layoffs/reductions in force, classification of employees, and leaves of
absence, among others.

Thursday, January 21, 2010

Lunch Meeting: 11:30 am — 1:00 pm
Questions? Call Jamie Shirey 760.445.4959

Cavignac & Associates, 450 B Street, 18" Floor, San Diego CA 92101

Meeting Fees: Members $20; Member Firms/AIA Members $25;
Non-Members $40; Late Registrations $50

5:00 pm, Thursday, January 14, 2010
Email reservation to: jshirey@sbcglobal.net

Please specify if you require a vegetarian meal.
Because our meetings are catered, 24 hours’ notice is required for all cancellations.
No-shows will be billed.




Sandra W. Rugg, SPHR-CA
Director of Human Resources
Cavignac & Associates
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srugg@cavignac.com

Cavignac & Associates

Bank of America Plaza
450 B Street, 18th Floor
San Diego,CA 92101-8005




